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1.00111e noaoXeHus

1.1. Hactosimeel TonoxeHue 06 apXuBe IIKOJIBI pa3paboTaHo Ha OcHOBaHuH [ IpuMepHOro
TI0JIOJKeHHs 00 apXHBe rOCYIapCTBEHHOIO YUPEXKIEHHMS, OpraHu3aly, IPEIPUATHA,
yTBepKeHHOro mpuka3oMm Pockomapxusa ot 18.08.1992r Ne 176, B cCOOTBETCTBHH C
Koucrurynueit P®, ®enepanbubiv 3akoHoM "O6 06pasosanuu B PO" Ne 273-@3 ot
29.12.2012r. B penakuuu ot 07.03.2018r, YcraBoM 00111€00pa30BaTEIBHOTO yIPEKACHHUL.
1.2. B cBOeii [eATeIbHOCTH apXHiB PYKOBOJCTBYETCS TaHHBIM Ilonojxenrem 00 apxuBe
mkoJsl, enepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-®3 "OO6 apXWBHOM €€ B
Poccuiickoit ®efepanyn", PernaMenToM rocyjapCTBEHHOTO y4eTa TOKYMEHTOB APXHBHOIO
®ouna Poccuiickoit Oefepalyiy, yTBEpHKACHHBIM IIPHKa30M I'ocy1apcTBEHHON apXUBHOH
cayx651 Poccun ot 11 mapra 1997 roga Ne 11, HopMaTHBHBIMY IIPAaBOBBIMHU aKTaMU 1
METOIMYECKUMHU peKoMeHIasIMu PeiepalibHOT0 apXUBHOTO areHTCTBA, JTOKAIBHBIMU
HOPMATHUBHBIMU aKTaMH LIKOJIBI, IIPUKA3aMU U YKa3aHUAMH BBIILECTOSIINX OpraHU3aLuMH.
1.3. Jlannoe ITonoxenue 06 apxuBe 00pa3oBaTeNbHOM OpraHU3allvi yCTaHABIMBACT 3a1a 1
¥ QYHKIMK MIKOJBHOTO apXHBa, PErIaMEHTUPYET NesSTebHOCTD IMIa, OTBETCTBCHHOIO 33
BeJIeHHE apXuBa B 00111€00pa30BaTeIbHOM yUPEKACHUH.

1.4. JlTokyMeHTBI 00111€00pa30BaTENBHOIO YIPEKICHIS, AIMEIOIIIE HCTOPUICCKOE,
KYJIBTypHOE, Hay4HOE, COLHANbHOE, SKOHOMIIECKOE U MOJTUTHYECKOE 3HAUCHHE,
COCTABJISIFOT FOCYIapCTBEHHYIO 4acTh ApXUBHOTO hoHna Poccuiickoit Oenepanuy,
SBIISIOTCS COOCTBEHHOCTELIO MOCYIapCTBa U MOJIEXKAT IIOCTOSTHHOMY XPaHEHHIO B
rocyapcTBeHHbIX apxuBax Poccuiickoit ®enepanuu. o mepeauu Ha rocy 1apcTBEHHOS
XpaHeHHe JaHHbIe TOKYyMEHTbI BpEMEHHO XPaHATCs B 0011e00pa3oBaTeIbHOM yIPEeXKICHUM.
1.5. B mkosie [yisi XpaHeHHs TOKyMeHTOB ApxuBHOro $onna Poccuiickoit deziepallii 1
3aKOHYCHHDbIX ]IGJ'IOHPOI’I3BO,Z[CTBOM JOKYMEHTOB HpaKTI/ILIeCKOFO Ha3HaA4YeHHI, UX 0T60pa,
yueTa, UCIIOJIb30BaHMUs 1 IOATOTOBKH K Iepe/iade Ha TOCy1apCTBEHHOE XPaHCHHE CO3MACTCA
apXuB. '

1.6. ApXHB B IIKOJIE CO3[ACTCS KaK CaMOCTOSITE/IbHOE MOJPa3/Ie/IeHNE, BO3IIIABIACMOE
JITIOM, OTBETCTBEHHBIM 3a BEJICHUE apXHBa COIIACHO NPUKa3y JUPEKTOPa IIKOJIBL.

1.7. O6ue06pa3oBaTeNbHOE yIpEKIeHAE 00eCIeurBaeT apXuB HE0OX0MMbIM
[IOMeIIeHHeM, 000py IOBaHUEM U KaipaMu.

1.8. O6mie06pasoBarenbHOe yUpexIeHUe 00eCeyrBaeT COXPaHHOCTb, YUeT, otbop,
YIOpSIIOUCHHE H HCTIONb30BaHKe JOKYMEHTOB APXMBHOIO (OH/a Poccutiickoil @eneparnum,
obpasyromuxcs B ero AestenpHocTd. ObeciieunBaeT CBOSBPEMEHHYTO TIepeiady STHX
JIOKYMEHTOB Ha TOCYAapCTBEHHOE XpaHECHUE.

1.9. Bce paboThl, CBSI3aHHBIE C IOJTOTOBKOH, TPaHCIIOPTUPOBKOH M Iepeaiel apXUBHbIX
JIOKYMEHTOB, [TPOM3BOIITCS CHIIAMH U 32 CYET IIKOJIBI.

1.10. 3a yTpaTy u mop4y JOKyMeHTOB ApxuBHOTo (onia Poccuiickont denepanuu
TOJKHOCTHEIE TUIIA 06111e00pa30BaTEIbHOIO YUPEKICHHS HECYT OTBETCTBCHHOCTD B
COOTBETCTBHH C JICHCTBYIOLIUM 3aKOHOAATEIIbCTBOM.




1.11. TlTkomsHBIH apXUB PAOOTAET COTIIACHO IIJIaHy, YTBEPXKAAEMOMY TUPEKTOPOM
06111e06Pa30BaTENBHOTO YUPEXKACHHS, i OTIHTHIBACTCS MIEPE]l HUM B CBOCH pabore.

1.12. KoHTpob IeITeTbHOCTH apXMBa OCYIIECTBIIAET JUPEKTOP IIKOJIBL.
2.CocTaB JOKYMEHTOB apXxyuBaB apxuB MOCTYTAOT:
3aKOHYEHHBIE JEIOIPOU3BOACTBOM IIKOJIBI JOKYMEHTBI IOCTOAHHOIO XpaHEHHU,
00pa30BaBIIAECs B IEATEIBHOCTH CTPYKTYPHBIX [O/[Pa3/eNeH i, JOKyMEHTbI BpeMEHHOTO
(cBBIme 10 J1eT) cpoKa XpaHeHHs1, HEOOXOJUMBIE B IPAKTUYECKON 1esATEILHOCTH,
JIOKYMEHTHI 110 KaapaM U 00y4JaroIiuMcsl.

[IOKyMEHTHI TIOCTOSHHOTO XPaHEHHs U 110 THIHOMY COCTaBY YUPerK[|CHHUH-
[pe/IIeCTBEHHIKOB IMYHbIe GOHIBI BEIyIIHX PaOOTHUKOB 0011[e00pa3oBaTebHOro
yupeXkIeHus, [IOCTYIIUBLINE B apXHB.

clly)keOHbIe U BEJIOMCTBEHHBIE U3IaHU.

Hay4HO-CIIPABOYHBIN anmapaT K JOKyMEeHTaM apXuBa.

3. 3amaun 1 HYyHKUUU apXHUBa

3.1. OCHOBHBIMH 33/la4aMU apXUBa IIKOJIBI SBJISIOTCS:

3.1.1. KoMIUIeKTOBaHHe JOKYMEHTaMH, COCTaB KOTOPBIX IPEIyCMOTPEH pas/enoM 2
pacrtosiero [lonoxeHus 00 apxuBe 00111e00Pa30BaTENbLHOTO YUPEXKICHH.

3.1.2. Yuer, obeclieueHre COXpaHHOCTH, CO3JaHHe HayqIHO-CIIPABOYHOrO ammnapara,
MICIIOJIb30BaHKe TOKYMEHTOB, XPAHAIIUXCS B apXUBE LIKOJIBL.

3.1.3. TloAroToBKa ¥ CBOEBpeMeHHas Ieperada J0KyMeHToB ApxuBHOro oHga PO Ha
rOCyIapCTBEHHOE XpaHEHHE.

3.1.4. OcymecTBieHne KOHTpOIst GOPMHEPOBaHUs M OQOPMIICHHUS JIeNl B AEIONPOM3BOICTBE
00pa30BaTeIbHOrO yUPEKACHHUS.

3.2. B cOOTBETCTBHHM C BO3JIOXKEHHBIMU Ha HETO 3aJa4yaMH apXUB OCYILECTBIIAET CICAYIOMe
GbyHKIIH:

3.2.1. [IppnuMaeT He MO3IHEE YeM Yepe3 3 roza mocie 3aBeplieHus AeI0IPOU3BOICTBOM,
VUUTHIBAET M XPAHUT AOKYyMEHTBI CTPYKTYPHBIX MOJPa3ieIeHU] ITKOJIBI.

3.2.2. PaspabarsiBaeT rpadvKy Ipe/iCTaBIEHNs ONKCEH Ha paCCMOTPEHHE SKCIIEPTHO-
IPOBEPOYHON KOMUCCHH U IepeJjaul TOKyMEHTOB APXUBHOIO donna PO Ha
roCyIapCTBEHHOE XpaHEHHE.

3.2.3. CocraBisieT u IpeICTABIACT He Io3jHee YyeM uepes 2 rofia 1mocje 3aBepIicHus
IeIIONPOM3BOICTBOM I'OZI0BBIE Pa3/ielibl OMKCEH Jie]l TTIOCTOSHHOTO XPAHEHHUs U 110 IMTHOMY
COCTaBy Ha PACCMOTPEHUE IKCIEPTHOM KOMUCCUY HIKOJIBL.

3.2.4. OcymiecTBISIET y4eT U 00eCIIeYrBAET MONHYIO0 COXPAHHOCTD MPUHATHIX NCIL.

3.2.5. Co3/aeT, MOMOJHSIET ¥ COBEPIIEHCTBYET HaydHO-CIIPABOYHBIH allapaT K XpaHsIuMCs
B apx¥Be JieJlaM U JOKyMEHTaM.

3.2.6. OpraHusyeT UCIOJIb30BaHue JOKyMEHTOB:

HHQOPMHUPYET TUPEKTOpa H pabOTHHKOB 00111€00pa30BaTEILHOTO YUPEKACHUS O COCTABE 1
COJIEp)KaHUHU TOKYMEHTOB apXHuBa;

BBI@eT B YCTAHOBJIEHHOM IIOPSIKE Jela, TOKyMEHTHI UM KOIIUK JOKYMCHTOB B LEJAX
CITy’keGHOr0 U Hay4HOTO HCIIONb30BaHuUs s paboThl B IOMEILICHUHU apXHBa,

WCIIOJHSET 3aIPOChl OPTaHU3aLHil U 3asBIeHHs IPaKIaH 00 yCTaHOBICHUU TPYAOBOrO
cTaXka U IPYTUM BOIPOCAM COLUATBHO-IIPABOBOIO XapakTepa, B yCTAHOBICHHOM TOPAIKE
BbIIA€T KOIMM JOKYMEHTOB U apXUBHBIE CIIPABKU;

BelleT ydeT UCIONIb30BaHHs JOKYMEHTOB, XPaHIIIUXCs B IIKOJIbHOM apXHUBe.

3.2.7. IIpoBOAMT SKCIEPTU3Y LIEHHOCTH JIOKYMEHTOB, XPAHAIIUXCS B apXUBe, y4aCTBYET B
paboTe 3KCIEePTHON KOMHUCCUH IIKOJIBL.



3.2.8. Oka3piBaeT METOIUUECKYIO TIOMOIIb CIIykKO0e IeNIONPOrU3BOICTBA B COCTABICHUH
HOMEHKJIATYPBI JIeN 0011e00pa30BaTeIbHOIO YUPEXICHHUS, KOHTPOIHUPYET IIPaBUIbHOCTD
(GopMupoBaHUs 1 0GOPMIIEHHS A€ B IENONPOU3BOICTBE, & TAKKE MOATOTOBKY eIl K
nepeade B IIKOJBHBIA apXUB.

3.2.9. VyacTByeT B IIpOBeIE€HMM MEPOTIPUSTHH 10 [IOBBIIEHAIO KBaTU(QHUKAIMK PAOOTHUKOB
apXuBa U CIY)XOBI IeNOIPON3BOACTBA 00pa30BaTEIbHOM OpraHu3aluHy.

3.2.10. ExxeroqHo npecTaBisieT B COOTBETCTBYIOUIMH roCy JapCTBEHHBIM apXyB CBEICHUS O
cocTase 1 00beMe JOKYMEHTOB 0 YCTaHOBJIEHHOU (opMe.

4. ITpaBa u 0053aHHOCTH OTBETCTBEHHOTO 3a apXUB J{1Isl BBIIIOJIHEHHUS BO3IOKEHHBIX 33124 1
(YHKIIHIA JIUI0, OTBETCTBEHHOE 32 apXHUB, UMEET IIPABO:

4.1. KOHTpONMpOBAaTh BHITIOJHEHHE YCTAHOBIICHHBIX NPAaBUI pabOThI ¢ JOKYMEHTaMH B
CTPYKTYPHBIX TIOpa3ielieHUsIX 00Ie00pa3oBaTeIbHOrO yIPEIKACHHU.

4.2. 3anpaimBarh OT CTPYKTYPHBIX MOZIpa3/ieNeHiii 1 pabOTHMKOB IIKOJIbI CBENICHHU,
HeoOXOoMMEIE I paboThI apXUBa, C YI€TOM 00ecIieueH s BBIIIOIHEHHS BCEX BO3/I0KEHHbIX
Ha apXuB 3a1a4 U QyHKIUH.

4.3. JlaBaTh pa3bACHEHMS  PEKOMEHAAIMH 10 BOIIPOCAM, BXOISIINM B KOMISTEHIIHIO
apxuBa.

5. OTBETCTBEHHOCTH 32 (PYHKIIMOHUPOBaHUE apXHBa

5.1. HasHaueHHOE NPHKA30M IUPEKTOPA ILIKOJIbI MU0, OTBETCTBEHHOE 32 BE/IeHHE apXUBa,
OTBeYaeT 32 BHIIIOJHEHUE BO3JIOKEHHBIX Ha apX¥B 33134 U QYHKIMH B COOTBETCTBUH C
NEHCTBYIOIIUM 3aKOHOAATeNILCTBOM Poccuiickoi Oenepalyu.

5.2. OTBeTCTBEHHBIE 32 BeJeHHE JeIONPON3BOICTBA, IIOAIOTOBKY U IIPE/ICTABICHHUE
JIOKYMEHTOB Ha XpaHEHHE B apXUB, HA3HAYAIOTCS TUPEKTOPOM IIKOJIBL.

5.3. KoHTpOIb 32 JeATeIbHOCTHIO apXUBa OCYIIECTBIAET JUPEKTOP 001Ie00pa3oBaTeIbHOr0
yUpEeKACHHUS.

6. 3aKIIIOYUTEIbHBIE MOJI0XKEHHUS

6.1. Hactosimiee ITonmo)xeHne 06 apxuBe IIKOJIBI SBISETCS JIOKAIbHBIM HOPMAaTHBHBIM aKTOM
06111e06paz0BATENLHOI0 YUPEX ISHUS, permTaMeHTUPYIOIINUM NeITeJIbHOCTh IIKOIBHOTO
apX1Ba, IPUHUMAETCS HA TE/IATOIMIECKOM COBETE U yTBEPIKAAETCs (JIMOO0 BBOAUTCA B
JeHCTBYE) TIPUKA30M AUPEKTOPA IIIKOJIBI.

6.2. TlonokeHne NpUHUMAETCS Ha HEOIPeIeNeHHbIN CpoK. V3MeHeH s U JOTIOJIHEHHUS K
[T0J10/KEHHUIO TIPUHUMAIOTCS B MOPSLIKE, IPEAYyCMOTPEHHOM I1.0.1. TaHHOTO ITonoxeHus.
6.3. TTocie mpunsatus [Tonoxxenus 06 apxuBe 00pasoBaTeIbHON OpraHU3aluK (mm
WU3MEHEHHUH 1 MOTOTHEHUH OTebHBIX ITyHKTOB U pa3fielloB) B HOBOW pelaKIiy
IpeabIyIas peJaklys aBTOMaTHUECKH yTPadyuBaET CUIY.
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